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AWARD ENTRY FORM
Only use this entry form to submit and avoid adding in your company branding etc in this form. All sections of this entry form must be filled.

	Your name to be used for all marketing collaterals and trophy should you win
	

	Country
	 

	Category name
	



GUIDELINES 
1. It is the responsibility of the entrant to ensure that all information provided in this entry form is true and correct. No changes, including the company name that is to be used for marketing collaterals and the trophy, will be accepted by the organiser once the entry form has been submitted.
2. Please do not include your appendices as part of your core entry form. This entry form should be completed in the four sections as indicated below. 
3. Please refer to the HR Excellence Awards 2021 entry guideline document for entry criteria and other category specific requirements. 
4. Remember to upload your supporting documents and images, if any, on the online submission page at 10 MB each for five supporting documents only. 
5. Any specific information or content intended for judging purposes only must be clearly indicated in red text. Any text highlighted in red will not be used for any other purpose, and will not be disseminated beyond the judging panel in any way.  

















SUBMISSION
1. Once you have filled this form and prepared any supporting documents if any, please submit via xxx.    
2. For assistance on submission, please contact either:
a. Reggie Ola, Project Manager at reggieo@humanresourcesonline.net or +65 6423 0329 OR 
b. Renamel Torres, Project Manager at renamelt@humanresourcesonline.net or +65 6423 0329.


ENTRY SUBMISSION DEADLINE: 23 JULY 2021

Good luck preparing your entries! 
[bookmark: _GoBack]
	
Section 1: Vision & goals

This section is for you to provide an overview of what your nominee for the individual category set out to do over the past 12 months. Any sensitive or confidential information which is to be used for judging purposes only should be highlighted in red.

Here are some prompts to help you get started:

· What is the name and job title of your nominee?
· What areas of HR is your nominee responsible for?
· What did your nominee set out to achieve 12 months ago?
· Detail attributes this individual possesses that benefit the business. What is his/her vision for HR in the organisation?
· What are some initiatives/programmes led by this individual from his/her managerial leadership?
· Please include some testimonials from peers/senior management. 

Please limit this section to 500 words.
All images, photos, charts, graphs, diagrams, etc can be inserted into this section.










	
Section 2: Implementation

This section is for you to provide an overview of how your nominee for the category went about achieving his/her objectives over the past 12 months. Any sensitive or confidential information which is to be used for judging purposes only should be highlighted in red.

Here are some prompts to help you get started:

· How did your nominee decide on the particular strategy s/he followed?
· What problems did your nominee encounter and how did s/he solve them?
· Please explain in greater detail a situation in which this individual stepped up.
· How would colleagues describe this individual?
· How has this individual gone above and beyond for his/her team?

Please limit this section to 500 words.
All images, photos, charts, graphs, diagrams, etc can be inserted into this section.










	
Section 3: Impact

This section is for you to provide an overview of what your nominee for the category achieved over the past 12 months. Any sensitive or confidential information which is to be used for judging purposes only should be highlighted in red.

Here are some prompts to help you get started:

· What HR metrics did your nominee achieve?
· How did your nominee contribute to your organisation’s commercial/business goals?
· What did stakeholders (employees, line management, top management) say after your nominee's strategy was implemented?


Please limit this section to 500 words.
All images, photos, charts, graphs, diagrams, etc can be inserted into this section.










	Section 4: Future initiatives

This section is for you to provide an overview of how your nominee for the category is going to build on his/her success. Any sensitive or confidential information which is to be used for judging purposes only should be highlighted in red.

Here are some prompts to help you get started:

· What objectives does your nominee plan to pursue next?
· Has your nominee’s performance affected the way your organisation approaches HR policy changes?
· What has your nominee’s performance taught you about what else is achievable?

Please limit this section to 500 words.
All images, photos, charts, graphs, diagrams, etc can be inserted into this section.
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